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Wedding Day 

Ceremony & Reception Planner

Date
Ceremony

Ceremony
Venue:
Placement: Indoor/Outdoor
Officiate:
Guests: Seat themselves/Ushered

Programs: Placed on Chair/Distributed
* Face the Music provides lapel microphone for Officiate when contracted to provide Ceremony Services.
Pre-Ceremony Details
Musical Provider: DJ/Performer/Recorded Compilation

Musical Provider Name: 

Pre-Ceremony Music begins at ________ (start time)

Preferred Musical Genre(s): 

Must Play
Ceremony, Continued
Wedding Ceremony Flow and Details
Parents of the Bride: 

Parents of the Groom: 

	Bridesmaids
	
	Groomsmen

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Maid/Matron of Honor
	
	Best Man

	
	
	

	Flower Girl(s)
	
	Ring Bearer(s)

	
	
	

	
	
	

	
	
	


Musical Provider: DJ/Performer/Recorded Compilation
Provider Name: 

PROCESSIONAL
	Ceremony Members
	Musical 
Selection
	Comments
(include specific details)

	Mother(s)
	
	Ushers needed for Mother(s)?



	Groom & Officiate
	
	Are the Best Man and/or Groomsmen accompanying the Groom?



	Bridal Party
	
	Are Flower Girl(s) and Ring Bearer(s) walking solo or with a Bridesmaid?



	Bride
	
	Escorted by Father/Uncle/Brother/Other




Ceremony, Continued
Wedding Ceremony Flow and Details, Continued
WEDDING CEREMONY
	Activity
	Performed By

(name and relation to Bride/Groom)
	Comments
(include details such as props & microphone needs )

	Reader(s)
	
	

	Gift to Parents


	
	

	Rose Ceremony


	
	

	Unity Candle

	
	

	Sand Ceremony

	
	


RECESSIONAL
	Wedding Couple Announcement
	Mr. and Mrs.

Musical Selection:


	Bride assuming Groom’s last name? 

Musical Selection played as Bride and Groom exit Ceremony.

	Receiving Line
(If applicable)
	Location:
Receiving Line Members:
	Back of Ceremony Site/Entrance to Reception Site
Parents/Grandparents of Bride and Groom included?



	Additional Officiate Announcements
	
	Invite Guests to Reception area



Reception

Cocktail Reception

Venue:

Placement: Indoor/Outdoor
Weather Enhancement: Heat Lamps/Water Mist (if applicable)
Refreshments: Yes/No 

Musical Provider: DJ/Performer/Recorded Compilation

Musical Provider Name: 

Cocktail Reception Music begins at ________ (start time)

Preferred Musical Genre(s): 

Must Play
Other Notes:

Reception, Continued
Meal Reception
Venue:

Placement: Indoor/Outdoor
Weather Enhancement: Heat Lamps/Water Mist (if applicable)
Guest Seating: Seat themselves/Assigned Seating

Format: Plated/Buffet

Special Meals: Young Children/Vegetarians

Musical Provider: DJ/Performer/Recorded Compilation

Musical Provider Name: 

Meal Reception Music begins at ________ (start time)

Preferred Musical Genre(s): 

Must Play
Reception, Continued
Special Events

Grand Introduction Musical Selection: 

Toast: No/Yes Before/After _______________ (specific timeframe/event) 

Toaster (s): 
First Dance Musical Selection: 

Bubbles: No/Yes
Father/Daughter: No/Yes
Musical Selection: 
Mother/Son Dance: No/Yes
Musical Selection: 

Best Wishes Dance: No/Yes
Musical Selection: 

Cake Cutting: No/Yes
Musical Selection: 

Bouquet Throw: No/Yes 
Musical Selection: 

Garter: No/Yes
Musical Selection: 

Garter’s Gentleman onto Bouquet’s Lady: No/Yes 

Musical Selection: 

Last Dance: No/Yes
Musical Selection: 

Reception, Continued
Interactive Events

Sweetheart Dance: No/Yes 
Musical Selection: 
All the married couples are invited to the dance floor and DJ plays a slow song.  During the song, the DJ asks those who have been married for 5 years or lesss to keep dancing but, step to the side; 30 seconds later it’s all married couples 10 years and less, & so on until only one married couple remains on the dance floor.  The DJ recognizes them by asking their name, how long they have been married, and to share their advice for the new married couple. 
Honeymoon Dance: No/Yes 
Musical Selections:
A version of the Dollar Dance as it provides your guests the opportunity to dance with the Bride and Groom.  
Newlywed Game: No/Yes 
Bride and Groom sit back to back, take off their shoes and give one to their spouse.  The DJ asks questions about them e.g., “In terms of cleanliness, which of you is most likely to be considered The Neat One? “Each person raises either their shoe or their spouses shoe depending if they feel it applies to them or their spouse, respectively.  

Kiss on a Chime: No/Yes 
Tradition has it that the Bride and Groom are required to kiss each other when they hear the chiming of glasses during dinner.  Mixing spice with tradition, simply provide names of attending couples and each time the Bride and Groom kiss, the DJ calls out a couple who also must kiss.  

Book IT: No/Yes 
Creatively selecting voluntary participants, the DJ invites a hand full of guests to have a seat ON THE dance floor.  After naming an item, the guests BOOK IT to the audience, retrieve the named item and hurry back to secure one of the few remaining chairs. That’s right! Some are removed while guests secure the item.   The sequence continues until one participant remains. 

Reception, Continued
Open dance
Preferred Musical Genre(s):  

Must Play:
DO or DO NOT like:
Electric Slide

Cha, Cha Slide

YMCA

Conga Line

Chicken Dance

Hokey Pokey

Macarena

Dedications:
DO NOT PLAY:
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